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Equality Statement: 
 
At The BAWB Federation we work hard to ensure that the culture and ethos are such that, whatever the abilities and 
needs of members of the school community, everyone is equally valued and people treat one another with respect. 
Our schools provide pupils and staff with the opportunity to experience, understand and value diversity. In the 
operation of this policy, we will endeavour to ensure that all members of our school community receive equal 
treatment irrespective of their age, gender, race, colour, ethnic origin, family commitments, marital status, sexual 
orientation, disability or religious beliefs.  
 

Distinctive Christian Vision  
 
This policy has been written and/or adopted with our distinctive Christian ethos in mind:  
 

Rooted in the message of the Good Samaritan, we provide an aspirational education for all. We flourish academically, 

spiritually, and socially.  

Matthew 22v 37-39 (NEB): Love the lord your God with all your heart, with all your soul, and with all your mind. Love 

your neighbour as yourself. 
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Statement of intent 
 
The BAWB Federation is committed to ensuring equal opportunities for all pupils, regardless of financial circumstances, 
and has established the following policy and procedures to ensure that no child is discriminated against by our offering 
of school trips, activities and educational extras. 
In addition, we are committed to adhering to legal requirements regarding charging for school activities, and meeting 
all statutory guidance provided by the DfE.  The policy, whilst statutory, contains guidance which is advisory.   
We promise: 

• Not to charge for education provided during school hours. 

• To inform parents on low incomes and in receipt of relevant benefits of the support available to them 
when asking for contributions.  

Legal framework 
This policy takes guidance from the DfE Policy – ‘Charging for School Activities’ and Local Authority guidance on 
school lettings. Sections 449-462 of the Education Act 1996 set out the law on charging for school activities in 
schools maintained by local authorities in England. This guidance complements the guidance laid out in section 6.7 of 
the Governance Handbook. 
This Policy will be reviewed on an annual basis by the School’s Finance Committee and will be adjusted in line with 
new Government or Local Authority recommendations. It sets out the School’s position on charges, remissions and 
lettings. 

Charging for Education 

We will not charge parents for: 

• Admission applications. 

• Education provided during school hours. 

• Education provided outside school hours if it is part of the national curriculum, part of a syllabus for a 
prescribed public examination that the pupil is being prepared for by the school, or part of religious 
education. 

• Instrumental or vocal tuition, unless provided at the request of the pupil’s parents.  

• Entry for a prescribed public examination, if the pupil has been prepared for it at the school. 

• Examination re-sits, if the pupil is being prepared for the re-sits at the school.  

We may charge parents for the following: 
 

• Materials, books, instruments or equipment, where they desire their child to own them 

• Optional extras 

• Music and vocational tuition (in certain circumstances) 

• Use of community facilities 

Optional Extras 
 
We may charge parents for the following optional extras: 

• Education provided outside of school time that is not: 
- Part of the national curriculum. 
- Part of a syllabus for a prescribed public examination that the pupil is being prepared for at 

the school. 

• Examination entry fees where the pupil has not been prepared for the examinations at the school 

• Transport, other than that arranged by the LA for the pupil to be provided with education 



The BAWB Federation  
Bainbridge, Askrigg, and West Burton Primary Schools 

Rooted in the message of The Good Samaritan, we provide an aspirational education for all. 
We flourish academically, spiritually, and socially, enriching our communities.  

Executive Headteacher: Ms Vicky Collins 

3 | P a g e  
 

• Board and lodging for a pupil on a residential visit 

• Extended day services offered to pupils 
 

When calculating the cost of optional extras, the school will only take into account the following: 

• Materials, books, instruments or equipment provided in relation to the optional extra 

• The cost of buildings and accommodation 

• The employment of non-teaching staff 

• The cost of teaching staff (including teaching assistants) under contracts for services purely to provide 
an optional extra 

• The cost, or an appropriate proportion of the costs, for teaching staff employed to provide vocal 
tuition or tuition in playing a musical instrument 

The school will not charge in excess of the actual cost of providing the optional extra divided by the number of 
participating pupils. We will not charge a subsidy for any pupils wishing to participate but whose parents are unwilling 
or unable to pay the full charge. If a proportion of the activity takes place during school hours, we will not charge for 
the cost of alternative provision for those not participating. 

Participation in any optional activity will be on the basis of parental choice and a willingness to meet the charges. 
Therefore, parental agreement is a pre-requisite for the provision of an optional extra.  

Voluntary contributions 
 
We may, from time-to-time, ask for voluntary contributions towards the benefit of the school or school activities. If 
an activity cannot be funded without voluntary contributions, we will make this clear to parents at the outset. We will 
also make it clear that there is no obligation for parents to make a contribution, and notify parents whether assistance 
is available.   

No child will be excluded from an activity simply because their parents are unwilling or unable to pay. If a parent is 
unwilling or unable to pay, their child will still be given an equal opportunity to take part in the activity. If insufficient 
voluntary contributions are raised to fund an activity, and the school cannot fund it via another source, the activity 
will be cancelled.  

We will strive to ensure that parents do not feel pressurised into making voluntary contributions. 

The following is a list of additional activities organised by the school, which may require voluntary contributions from 
parents. These activities are known as ‘optional extras’. This list is not exhaustive: 

• visits to museums 

• sporting activities which require transport expenses 

• outdoor adventure activities 

• visits to the theatre 

• musical events 

• visits to other schools 

• After School Clubs 

• children may be asked for voluntary contributions towards refreshments for some clubs 

• children may be asked for voluntary contributions towards the cost of employing hourly paid 
professional staff/ sports coaches to run after school clubs. 
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Residential visits   
 
If the school organises a residential visit in school time or mainly school time, which is to provide education directly 
related to the National Curriculum, we may request a voluntary contribution towards travel expenses and will make 
a charge to cover the costs of accommodation, food and tuition. Parents who receive any form of state benefit may 
apply to NYC. 

Music tuition 
 
All children study music as part of the normal school curriculum. We do not charge for this. 
 
Music tuition is the only exception to the rule that all education provided during school hours must be free. The 
Charges for Music Tuition (England) Regulations 2007 allow for charges to be made for vocal or instrumental tuition 
provided either individually or to groups of any size – provided that the tuition is at the request of the pupil’s parents. 

The charges will not exceed the cost of the provision, including the cost of the staff providing the tuition.  

Transport 
 
We will not charge for: 

• Transporting registered pupils to or from the school premises, where the LA has a statutory obligation 
to provide the transport.  

• Transporting registered pupils to other premises where the governing body or LA has arranged for 
pupils to be educated. 

• Transporting pupils to meet an examination requirement when they have been prepared for the 
examination at the school. 

• Transport provided for an educational visit.  

Residential visits 
 
We will not charge for: 

• Education provided on any visit that takes place during school hours. 

• Education provided on any visit that takes place outside school hours if it is part of the national 
curriculum, part of a syllabus for a prescribed public examination that the pupil is being prepared for 
at the school, or part of religious education. 

• Supply teachers to cover for teachers accompanying pupils on visits.  

We may charge for board and lodging – but the charge will not exceed the actual cost.  

Parents will be exempt from board and lodging costs if they can prove that they are in receipt of one or more of the 
following benefits: 

• Universal Credit 

• Income Support  

• Income Based Jobseekers Allowance  

• Support under part VI of the Immigration and Asylum Act 1999 

• Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income (as 
assessed by Her Majesty’s Revenue and Customs) did not exceed £16,190 in the previous financial 
year 
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• The guarantee element of State Pension Credit 

• An income related employment and support allowance 
 

Families entitled to free school meals will receive a free place at a North Yorkshire approved residential centre. 

Swimming 
 
The school organises swimming lessons for all children. These take place in school time and are part of the National 
Curriculum. We make no charge for this activity, but we may request a voluntary contribution towards transport 
costs. We inform parents when these lessons are to take place, and we ask parents for their written permission for 
their child to take part in swimming lessons. 

Education partly during school hours 
 
If 50 percent or more of the time spent on an activity occurs during school hours (including time spent travelling if the 
travel occurs during school hours), it is deemed to take place during school hours and no charge will be made. 

If less than 50 percent of the time spent on an activity occurs during school hours, it is deemed to have taken place 
outside school hours and we may charge for the activity; however, we will not charge if the activity is part of the 
national curriculum, part of a syllabus for a prescribed public examination that the pupil is being prepared for at the 
school, or part of religious education. 

Residential visits: If the number of school sessions covered by the visit is equal to or greater than 50 percent of the 
number of half days (any period of 12 hours ending with noon or midnight on any day) spent on the visit, we will not 
charge for the activity.  

The remission of charges for board and lodging payments is the responsibility of the school. These costs will be borne 
by our contingency funds.  

Damaged or lost items 
 
The school may charge parents for the cost of replacing items broken, damaged or lost due to their child’s behaviour. 
Parents will not be taken to court for failure to pay such costs.  

Parents will not be charged where a child has a disability.  

Remissions  
 
We have set aside a small fund to enable families in financial difficulty to send their children on visits/activities. The 
funding is limited and there is no guarantee that all requests can be met. Assistance will be allocated on a needs basis, 
and if the full cost of the trip/activity cannot be met through assistance funding and voluntary contributions, the 
trip/activity will be cancelled. 

Parents in receipt of any of the following benefits may request assistance with the costs of activities: 

• Universal Credit 

• Income Support  

• Income Based Jobseekers Allowance  

• Support under part VI of the Immigration and Asylum Act 1999 

• Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income (as 
assessed by Her Majesty’s Revenue and Customs) did not exceed £16,190 in the previous financial 
year 
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• The guarantee element of State Pension Credit 

• An income related employment and support allowance 

To request assistance, parents should contact the Senior Administrator, Mrs Gemma Gurden, to make an appointment 
to discuss this with the headteacher.  

Early Years (Nursery) 
 
Funded Provision and Lunchtimes 
All three year-olds are entitled to 15 hours EYFS provision up to the term in which they are invited to attend full-time 
education (the term after their 4th birthday) and some may be entitled to 30 hours EYFS provision which is means-
tested.  
 
Parents are entitled to choose which establishment receives that funding and may split their choice of provision and 
associated funding allocation (up to a maximum of two providers). 
 
Sometimes, where pupils attend an additional EYFS provider, they may choose to take up further hours at our 
Bainbridge facility.  This would incur a charge.  This is revisited annually in-line with the funding we receive for each 
nursery child. This is built in to our parental agreement document which parents complete annually.  
Similarly, children taking additional hours of provision beyond their entitlement are welcome to do so.  
 
The current cost of this is £15 for a half day and £30 for a full day. 
An afternoon session (without lunch) is £12.50. 
The hourly rate is £5 per hour, with 15 additional hours (2.5 days) charged at £75. 
  
In determining our nursery costing policy, note that ‘funded hours’ equate to quality educational provision (not 
simply child-care), though there is some flexibility to accommodate those who have not used their full entitlement 
(i.e. parents are not charged for lunchtime supervision if they are entitled to more hours than they have taken). In 
other words, we seek to minimise the cost to parents where possible.  
 
Our nursery charges are as follows: 

• £2.10 will be charged for all nursery children having lunch, irrespective of entitled or taken hours as this covers 
the cost of the meal. 

• Children who have used their weekly allocation of hours and stay until 1:00pm, will be charged a further £3 
(30 minutes of childcare between 12:30pm and 1:00pm). 

• Children who have not used their weekly allocation of hours will not be charged this additional £3.   
 
Invoicing and Payment Procedures 
 
An invoice for the additional sessions will be sent to parents monthly in advance. Where immediate payment of the 
invoice may cause hardship, parents are advised to contact the Headteacher in writing upon receipt of invoice. The 
School will do its best to assist with payment arrangements basing individual requests on their own merit. Note: late 
payment may incur additional charges (see Important Note and Late Payment Charges below) and non-payment will 
result in the termination of the contract with immediate effect unless an individual agreement has been arranged. 
 
Non Attendance or Cancellation 
 
There will be no refunds (full or part) for non-attendance of chargeable sessions. 
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Fees for additional sessions are chargeable for a full term and cancellation of the agreement will result in a 
cancellation charge for the remainder of fees due up to the end of the term. The cancellation charge may be waived 
or reduced at the discretion of the Headteacher basing individual requests on their own merit. All requests for 
waiving/reduction of cancellation fee must be put in writing to the Headteacher. Note: late payment may incur 
additional charges (see Important Note and Late Payment Charges below). 
 
Lunchtime Sessions 
 
The school can charge parents a fee (currently set at £1.40 per lunchtime session) to cover additional supervisory 
staffing provision for nursery children attending the lunchtime session. 
 
An optional charge of £2.10 will cover school dinner where required (packed lunches may be provided by parents if 
preferred). 
 
Free School Meals 
 
For information on free school meals where applicable please see the School Office Manager. 
 
Where there is entitlement to a Free School Meal the lunchtime supervision charge will be waived for the sessions 
that the Free School meal applies. 
 
Important Note: 
 
Any sums payable by parents for optional extras such as unpaid nursery fees, extended school provision etc to which 
they have agreed in writing, or for board and lodging shall be recoverable as a civil debt and may also be subject to 
late payment charges. 
 
Late Payment Charges: 
 
Charges will be levied at the higher of £5.00 or 5% of the outstanding debt, to cover associated administration costs. 
 
          
  


	BAWB Federation Charging and Remissions Policy
	Statement of intent
	Legal framework
	We may charge parents for the following:
	Optional Extras
	Voluntary contributions
	Residential visits
	Music tuition
	Transport
	Residential visits
	Swimming
	Education partly during school hours
	Damaged or lost items
	Remissions
	Early Years (Nursery)

